
 
 

Lincoln Castle Academy Admissions Policy for 
Academic Year 2026–2027 

 
 
This admissions policy will be reviewed annually by the school’s governing body. However, in 
accordance with the School Admissions Code 2021, the school will only conduct statutory 
consultation every seven years if no changes are made to the admission arrangements.  
 
Date of last review: Autumn 2024 
Date of next review: Autumn 2025 
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1 Introduction and aims  
The aim of this policy is to: 
 

• Explain how to apply for a place at the school  
• Set out the school’s arrangements for allocating places to the students who apply  
• Explain how to appeal against a decision not to offer a place to a child  

 
The school welcomes enquiries and encourage visits by parents with children during the school 
day. Please telephone the school office on 01522 303584 to arrange a visit.  
 
2 Legislation and statutory requirements  
This policy is based on the following advice from the Department for Education (DfE): 
 

• School Admissions Code  
• School Admission Appeals Code  

 
As an academy, the school is required by its funding agreement to comply with these codes, and 
with the law relating to admissions as set out in the School Standards and Framework Act 1998.  
 
3 How to apply  
Applications for places in Year 7 at Lincoln Castle Academy will be made in accordance with the  
coordinated admission arrangements in the local authority area in which the prospective student 
lives and will be made by the online portal provided and administered by the relevant local 
authority. You can use this form to express your preference for a minimum of 3 state-funded 
schools, in rank order.  
 
Parents resident in Lincolnshire must apply online at www.lincolnshire.gov.uk/schooladmissions 
They can also apply by telephone or ask for a paper application form by telephoning 01522 782030. 
Parents resident in other areas must apply through their home local authority.  
 
You will receive an offer for a school place directly from your local authority. 
 
4 Requests for admission outside the normal age group  
Parents are entitled to request a place for their child outside of their normal age group. Decisions 
on requests for admission outside the normal age group will be made on the basis of the 
circumstances of each case and in the best interests of the child concerned. In accordance with 
the School Admissions Code, this will include taking account of: 
 

• Parents’ views  
• Information about the child’s academic, social and emotional development  
• Where relevant, their medical history and the views of a medical professional  
• Whether they have previously been educated out of their normal age group  
• Whether they may naturally have fallen into a lower age group if it were not for being born 

prematurely  



• The Principal’s views  
 
Wherever possible, requests for admission outside a child’s normal age group will be processed as 
part of the main admissions round. They will be considered on the basis of the admission 
arrangements laid out in this policy, including the oversubscription criteria listed in Section 5. 
Applications will not be treated as a lower priority if parents have made a request for a child to be 
admitted outside the normal age group. 
 
Parents will always be informed of the reasons for any decision on the year group a child should be 
admitted to. Parents do not have a right to appeal if they are offered a place at the school but it is 
not in their preferred age group. 
 
5 Allocation of places  
5.1 Published Admissions Number (PAN)  
The school has an agreed admission number of 180 students. 
5.2 Oversubscription criteria  
All children whose education, health and care (EHC) plans name the school will be admitted  
before any other places are allocated. The school cannot guarantee a place for any other category 
of application. 
 
If the school is not oversubscribed, all applicants will be offered a place. In the event that the 
school receives more applications than the number of places it has available, places will be given 
to those children who meet any of the criteria set out below, in order, until all places are filled. If 
applying any criterion would result in the year group being oversubscribed, the subsequent criteria 
will be applied, in order, to decide which applicants will be admitted. 
 

a) looked after children, or previously looked after children 
b) siblings of students who are on the roll of the school at the time of the application 
c) children of a member of staff of the school who has been employed at the school for two or 

more years at the time of the application, or who has been appointed to a vacant post for 
which there is a demonstrable skill shortage 

d) children who live in the school’s designated area for school transport 
e) children who live nearest to the school measured by the straight-line distance from the 

child’s home address to the school’s main entrance. 
 
5.3 Tie break 
In the event that two or more applicants under criterion 5.2e live the same straight-line distance 
from the school, the place or places will be allocated at random by a person independent of the 
school and the local authority. If a child is offered a place as a result of random allocation yet also 
has a sibling of the same age seeking a place and residing at the same address, the sibling will also 
be offered a place. 
 
Applicants can use the ‘Find your nearest school’ tool available on the Lincolnshire County Council 
website to identify which is the nearest school to their home address and then other nearby 
schools for the school phase required. 



5.4 Challenging Behaviour  
We will not refuse to admit a child on behavioural grounds in the normal admissions round or  
at any point in the normal year of entry. We may refuse admission in certain cases where the  
specific criteria listed in the School Admissions Code (paragraph 3.8) apply, i.e. where section 87 of 
the School Standards and Framework Act 1998 is engaged.  
 
We may refuse admission for an in-year applicant for a year group that isn’t the normal point of 
entry, only in such a case that we have good reason to believe that the child may display 
challenging behaviour that may adversely affect the provision we can offer. In this case, we will refer 
these students to the Fair Access Protocol. We will not refuse admission on these grounds to 
looked after children, previously looked after children and children with EHC plans listing the 
school.  
 
5.5 Fair Access Protocol  
We participate in Lincolnshire County Council’s Fair Access Protocol. This helps ensure that  
all children, including those who are unplaced and vulnerable, or having difficulty in securing  
a school place in-year, get access to a school place as quickly as possible.  
 
6 In-year admissions  
Parents can apply for a place for their child at any time outside the normal admissions round. As is 
the case in the normal admissions round, all children whose EHC plans name the school will be 
admitted. Likewise, if there are spaces available in the year group you are applying for, your child 
will be offered a place.  
 
If there are no spaces available at the time of your application, your child’s name will be added to a 
waiting list for the relevant year group. When a space becomes available, it will be filled by one of 
the students on the waiting list in accordance with the oversubscription criteria listed in section 5.2 
of this policy. Priority will not be given to children on the basis that they have been on the waiting 
list the longest. 
 
Applications for in-year admissions should be sent to the following for the attention of: 
Admissions Officer 
Lincoln Castle Academy  
Riseholme Road  
Lincoln  
LN1 3SP  
Email: info@lincolncastle.org.uk 
 
Parents will be notified of the outcome of an in-year application in writing within 15 school days.  
 
7 Appeals  
If your child’s application for a place at the school is unsuccessful, you will be informed why  
admission was refused and given information about the process for hearing appeals.  
 
Appeals are heard using the School Admissions Appeal Code. 



8 Definitions 
Children looked after by a local authority and previously looked after children - A  
looked after child is a child who is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services functions in accordance 
with section 22(1) of the Children Act 1989 at the time of making an application to a school. 
 
Previously looked after children are children who were looked after, but ceased to be so because 
they were adopted (or became subject to a child arrangements order or special guardianship order. 
A child is regarded as having been in state care outside of England if they were in the care of, or 
were accommodated by, a public authority, a religious organisation or any other provider care 
whose sole or main purpose is to benefit society. This includes children who were adopted under 
the Adoption Act 1976 and children who were adopted under section 46 of the Adoption and 
Children Act 2002.  
 
Child arrangements orders are defined in section 8 of the Children Act 1989, as amended by 
section 12 of the Children and Families Act 2014. Child arrangements orders replace residence 
orders and any residence order in force prior to 22 April 2014 is deemed to be a child arrangements 
order. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order 
appointing one or more individuals to be a child’s special guardian (or special guardians). 
 
Children who were previously in care outside of England also receive highest priority for admission. 
 
Residence - This is defined as the child’s ordinary place of residence which is deemed to be the 
residential property at which the child normally and habitually resides with the person or persons 
having parental responsibility for the child at the time of completion of the application form. If a 
child’s parents live at separate addresses, whichever of the two addresses the child permanently 
spends at least three school nights, i.e. Sunday, Monday, Tuesday, Wednesday or Thursday will be 
taken as the place of residence. Addresses of other relatives or friends will not be considered as the 
place of residence even when the child stays there for all or part of the week.  
 
Proof of residence (minimum 6 months tenancy agreement in the case of rented accommodation) 
and other evidence from the court regarding parental responsibilities in these matters may be 
required. If a parent lives in rented accommodation yet still owns a freehold residential property 
within 20 miles of the school, the address of that property will be taken as the place of permanent 
residency even if it is rented out to a third party. 
 
Brother and Sister - The governors define brother and sister as being those children who share the 
same biological parent(s). This includes half-brother or half-sister or legally adopted child living at 
the same address as the child. 
 
Parent - Section 576 of the Education Act 1996 defines ‘parent’ to include: all natural parents, 
whether they are married or not; and any person who, although not a natural parent, has parental 
responsibility for a child or young person by virtue of a court order; and any person who, although 
not a natural parent, has care of a child or a young person by virtue of a court order. 
 



Straight-line distance - For applications in the normal year of entry which are managed under the 
co-ordinated admissions arrangements, distance is measured by using the software available to 
the local authority. Distances are measured in a straight line and are calculated to three decimal 
places (for example 1.543 miles) by the Lincolnshire County Council school admissions team, 
using Servelec’s “Synergy” system. Information about the address used for each application is  
taken from the Ordnance Survey AddressBase database, which provides 12 figure X and Y  
coordinates for each individual property, usually at the centre of the property. Distances are  
measured from this point of the child’s home to the gate at the main entrance to the  
academy on Riseholme Road. 
 
Closing date for applications - This is the deadline for the application of the common application 
form as defined by the local authority in their co-ordinated scheme.  
 
Late applications - Late applications are those submitted after the closing date for the co-
ordinated admissions scheme and will be dealt in accordance with the home local authority’s 
coordinated scheme. Late applications will be considered up to the date specified in the co-
ordinated scheme providing the applicant can provide evidence that they have moved into the area  
after the closing date for applications or can establish at the time of completing the form that there 
were exceptional reasons for missing the closing date. Examples include: family bereavement; 
hospitalisation; family trauma. Supporting evidence may be required. 
 
Waiting list - If, after the offer of places has been made, the school is oversubscribed, all 
unsuccessful applications will be placed on the waiting list which will be administered by the 
governors of the school in partnership with the local authority for the duration of the co-ordinated  
admissions scheme (until the end of the academic year). Your position on this waiting list will be 
determined by the school’s published over-subscription criteria. The waiting list will be ranked in 
line with the oversubscription criteria each time a new child is added. Once the co-ordinated 
scheme is closed, the waiting list will remain open until 31 December, but will be administered by 
the governors of the school.  
 
Co-ordinated admission scheme - All applications for places in the normal year of entry are made 
on the common application form through the home local authority. For entrance to the school in 
September 2026, the closing date of the co-ordinated admission scheme is 31 October preceding 
admission to secondary school. Places are allocated and parents notified on Secondary National  
Offer Day on 1 March 2026 (or the next working day). Lincolnshire residents who applied online 
using Lincolnshire County Council’s online application system can access their outcome on offer 
day and an email will also be sent. For parents who provided us with an email address, an email will 
be sent on National Offer Day. All other applicants will be notified by letter posted second class on 
offer day.  
 
Withdrawing an offer of a place - Any offers of a place (whether coordinated or in-year) found to 
be made on the basis of inaccurate information can be withdrawn. Such examples would include 
fraudulent applications, intentionally misleading applications and the failure of a parent to respond 
to an offer of a place within 14 days.  


